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Rules for Symposium /Oral Presentation
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Each session for symposium and oral presentations is allocated a total of 50 minutes, with 3 to 5
presentations per session.
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Please keep your mobile phone off or on silent mode during the presentation.
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Before each session begins, the host and presenters are kindly requested to check in with the
staff at the podium. Presenters should ensure that their presentation file is ready and functioning
properly.
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The host is allocated 2 minutes to give an opening remark and introduce the presenters.
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The host should coordinate the presentation time for each paper:
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For sessions with 3 presentations, it is recommended that each presenter has a maximum of 16
minutes, including Q&A.
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For sessions with 4 presentations, it is recommended that each presenter has a maximum of 12

minutes, including Q&A.
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For sessions with 5 presentations, it is recommended that each presenter has a maximum of 9
minutes, including Q&A.
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The host should confirm with the staff on site about the timing for the reminder ring.
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It is recommended a short ring one minute before the time of the presentation is up.
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It is recommended a long ring when the time of the presentation is up.
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It is recommended a short ring for each additional minute after the presentation is due, and the
host may decide when to terminate the presentation.
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After all presenters in each session have presented, the host will then start the Q&A sessions
for all presenters.
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Please state your "name" and "affiliation" before asking questions, and limit 1 minute for each

question.
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Participants may also write down their name, affiliation, questions or suggestions, and email,

and give them to the presenters at the end of the session.
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The host must maintain order at the session and control the time for questions and responses.
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Rules for Poster Presentation
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The size of the poster must be no more than 84.1cm x 118.9 cm (size AQ), with portrait

orientation. Adhesive materials will be provided on-site.
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Posters must be set up on the allocated boards in the venue by 10:00 AM on the day of the
conference. Adhesive materials will be provided on-site, and conference staff will be available

to assist you.
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The presence of presenters at their posters is kindly requested during the poster presentation

period from 12:30 to 13:50.
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Posters must be removed by 3:00 PM - 4:50 PM. Any posters not removed by this time will be

taken down by the staff and will not be retained.



