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Graduation and school-leaving procedures for graduate students expected to graduate in
the 2nd semester of the 113t academic year / summer session of 114t academic year
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B Month 34 March 43 April 54 May
BAEESHFER 1145 3H 1145F4H 114554
Degree conferral date on diploma March 2025 April 2025 May 2025
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The Start Date of Receiving Diploma Deadline for Final Thesis Submission
& Last Day Diploma Pickup

Graduation Period Academic Program Year & Month of | Degree Examination Deadline
Diploma

( (s 114455 114458318 (7X) 1146838 () 11468308 ( — )
%ﬁ%HGI;—‘EMI;;/‘ EMAM) May 2025 May 31, 2025 (Sat.) June 3, 2025 (Tues.) June 30, 2025 (Mon.)
B HEPhD
Bt EMaster’s 11464 11478318 (M)
. BRI Weekend June 2025 July 31, 2025 (Thur.)
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2" semester = 114F6H3H () 1145F8H18H (—)
Summer Session June 3, 2025 (Tues.) August 18, 2025 (Mon.)
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EETHIGF-EMBA )
Weekend Summer
Session



ZHE T EREDT - EMBA ( #ii5% - #i#IGF-EMBA - EMAM)

11482 F 5 =EH

EXEFH

B pE 5l

Graduation Period Academic Program

BB E

RE =

ZE8FH

Year & Month of

BZ 5 MR

Degree Examination Deadline

FExEEHEHE Important Dates

SXRERBENADBERK
REAREERERH

The Start Date of Receiving Diploma
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Diploma

114F7H 114%7H31H (M)
July 2025 July 31, 2025 (Thur.)
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August 2025 August 31, 2025 (Sun.)
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September 2025 September 30, 2025 (Tues.)

114F7H16H (=)
July 16, 2025 (Wed.)

114%F8H15H ()
August 15, 2025 (Fri.)

114F9H16H ( Z)
September 16, 2025 (Tues.)

& Last Day Diploma Pickup

1145F9H23H ()
September 23, 2025 (Tues.)

114%10831H ( £)
October 31, 2025 (Fri.)
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If students fail to complete the necessary graduation and school-leaving procedures and pick up their diploma
before the stated deadlines, they shall forfeit their graduation eligibility for the current semester. Cases will be
handled in accordance with the following university provisions:

1. For students who have NOT studied for the maximum time allotted for their degree, after registration and course
selection for the following semester and once a thesis has been submitted prior to the deadline for that semester
(summer session), students will, once again, be eligible to graduate and receive their diploma.

2. For students who have already enrolled in the University for the maximum time allotted and have yet to complete
a thesis submission and school leaving procures within the specified deadlines shall be considered as having failed to
meet requirements for graduation and shall be forced to withdraw from NTNU.




R EFNEBMFTZZMEL Graduate Student Diploma Pickup Locations

£ 2 5] College % Bt 7 Department/Graduate Institute 4% 7% 3 Bk Pickup Location
2 F £ [ College of Education
X &% College of Liberal Arts
& 4l £ [ College of Arts
+ 4 2 [ College of Music,
% 38 2z College of Management % % P All departments and graduate institutes W BT 5 A B4
B £ £ College of International Studies and Graduate Studies of Academic Affairs
Social Sciences REATH A 24

75 35 B % E ¥ A3t % £ % College of Industry
Academia Innovation

& Pk 2 % College of Sports and Recreation

#& FH % Department of Physical Education
1R ik BT Graduate Institute of Sport, Leisure, and Hospitality Management
% EEMBA (LOHAS-EMBA)

Administration Building 2F, Main
Campus (Phone & : 7749-1107)

i 3% % Department of Athletic Performance

7¢ £ [ College of Science

& % FrAll departments and graduate institutes

# T £ % College of Technology and Engineering

3%t & F Graduate Institute of Electro-optical Engineering

B RN BB A
Division of Academic Affairs for Gong
Guan Campus
NER B KA LS
General Hall, 1F, Gong Guan
Campus (Phone@ : 7749-6547)

T # % Department of Industrial Education
#4% % Department of Technology Application and Human Resource

Development

8 1% % Department of Graphic Arts and Communications
¥4 & % Department of Mechatronic Engineering
& ¥ % Department of Electrical Engineering

B R R A& BF A

Graduate Studies of Academic Affairs
RIATHAAE2HE
Administration Building 2F, Main
Campus (Phone @ : 7749-1107)




HEFRETAY -

REEA [EEERBFEMNA

Log onto the Graduating Student Information Portal

O EAZXESFRFBEMNADOM - 48U
https://ap.itc.nthu.edu.tw/GraStd/
Log onto the Graduating Student Information Portal
(B RIFITHEMA DR - 4t
https://iportal.nthu.edu.tw/ntnu/
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The system will be live starting from June 3, 2025.
Once all graduation and school-leaving procedures
have been completed, certain online applications and
permissions will be closed.
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https://ap.itc.ntnu.edu.tw/GraStd/
https://iportal.ntnu.edu.tw/ntnu/
https://ap.itc.ntnu.edu.tw/GraStd/
https://ap.itc.ntnu.edu.tw/GraStd/
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Complete Compulsory School-leaving Procedures : Stepl~4

QR LIER
SERARIE B R e

Complete Course Survey Forms
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Bring Student ID to Pick Up Diploma

E%ﬁﬁ?)ﬁ- }E%& Tﬁi%ﬁg Complete NTNU Library School-leaving Procedures

Complete Department or

Graduate Institute School-

leaving- Procedures
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Complete Course Survey Forms

1. E2HBEBRESL Rl RRAES 0 EHME
Students enrolled in classes for the semester must complete course survey forms
before grades will be released.

2. ERAM IR A FE Se Se AN AR HA TS 2 SRR AR AR B ER B ERET
Students studying overseas for the semester should first register their overseas
credits and/or apply for credit transfer.
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Complete Department or Graduate Institute

School-leaving- Procedures
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1. Thesis Grade: Ensure that your Degree Exam grade has been sent to the Office of Academic Affairs
(Graduate Student Affairs Division or Division of Academic Affairs for Gongguan Campus).

2. Check whether an Oral Defense Committee Signature Form verifying that you have passed your
oral defense has been attached to your thesis.

3. Applications for a postponement of the publication of a paper copy of a thesis are restricted to
reasons stated in Article 14 of the NTNU Degree Conferral and Graduate Degree Exam Regulations
(matters involving confidentiality, patent rights, or legal issues may exempt the student from the
necessity of public release). When applying, students are required to fill out a Postponement of
Thesis/Dissertation Application Form and, during their oral exam, provide the completed application
form to their oral defense committee members and head of the department for signature.

4. Return all department/graduate institute library books.

5. For degree thesis, please provide documentation showing Research Ethics Committee case
closure if available.
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Complete NTNU Library School-leaving Procedures
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https://etds.lib.ntnu.edu.tw/

1. Return all library books and clear all fines.

2. Following your degree exam, submit a final draft of your thesis and register on the NTNU
Theses & Dissertations Services.

Visit the NTNU Theses & Dissertations Services (https://etds.lib.ntnu.edu.tw) to upload a PDF file of the final draft
of your thesis (no watermark or passwords required, these will be handled by the library system). Allow three (3)
working days for the library to review your electronic document. After receiving approval, please log onto the NTNU
Theses & Dissertations Services to print out a Copyright Permission Agreement for NTNU Thesis/Dissertation. (A
barcode will be present at the heading of the form).

3. Submit two (2) paper copies of your thesis with Copyright Permission Agreement for NTNU
Thesis/Dissertation attached (after the electronic copy of your thesis has been approved, you
may print out the Copyright Permission Agreement for NTNU Thesis/Dissertation on the
NTNU Theses & Dissertations Services.

At the heading of the Copyright Permission Agreement for NTNU Thesis/Dissertationis a barcode and an area
where your signature is required. One (1) copy of this form should be submitted to the Library front desk, the
second and third copies should each be attached to a paper copy of your thesis.


https://etds.lib.ntnu.edu.tw/
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Student Thesis—Points to Remember

1. Application for the postponement of thesis publication (paper copy)

Applications for publication postponement/non-disclosure of a paper copy of a thesis are restricted to reasons stated in Article
14 of the NTNU Degree Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or
legal issues may exempt the student from the necessity of public release). When applying, students are required to fill out a
Postponement of Thesis/Dissertation Application Form and, during their oral exam, provide the completed application form,
along with all relevant supporting documentation, to their oral defense committee members and head of the department for
signature. The application form should be placed (not bound) within the thesis. and When completing school-leaving
procedures, the 2 original application forms, and 2 supporting documentation, shall be submitted alongside the 2 theses to the
NTNU Library.

2. No changes to power of attorney
In accordance with the decision of the 1st meeting of the Academic Affairs Committee for the 2019 academic year: “Once

authorized, a power of attorney form may not be altered.”

3. No alterations or replacements following thesis submission
Article 14 of the NTNU Degree Conferral and Graduate Degree Exam Regulations states that following the submission of their

thesis to the library, graduate students shall be unable to alter or replace their thesis.
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Bring Student ID to Pick Up Diploma
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BERNRELER  BFRAEARBITRAORETELRE
Bring Student ID(4K card) to pick up diploma at Graduate Studies of Academic Affairs.
If Student ID has been lost, please log onto the®R#TELA H48(https://iportal.ntnu.edu.tw/ntnu/) to

report the loss before picking up diploma.
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After picking up the diploma 3 working days, graduate can download the digital diploma by school email.
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Complete Alumni Information Form Online

g 2R EREhttps://ap.itc.ntnu.edu.tw/alumni/StdtLoginCtrl4E FIEBER A E R -
Please visit the INTNU Alumni Database at
https://ap.itc.ntnu.edu.tw/alumni/StdtLoginCtrl to fill in your alumni information.
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After completing the form, please check your email inbox to verify email address and finish
the application process.
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Complete your details and present the email notification to receive an exclusive alumni gift
at the Alumni Center. Stay connected with your Alma Mater and enjoy the benefits of being
part of alumni community!

For further information :

BRAERBLAlumni Center & 7749-1195
RAZFITEARELE

Administration Building 1F, Main Campus
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